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1. About This Guide

11 PURPOSE OF THIS GUIDE

This guide will enable you to use Half Yearly Networth Submission Module of the Electronic
Member Interface User Module and provides detailed procedures for the same.

1.2 WHO SHOULD READ THIS GUIDE

This guide is useful for Members who are the users of Electronic Member Interface User
module. The main functions of this module include:
e To submit the half yearly submission report, to view it in the MIS report.

e To view the penalty report in MIS form.
e To view and download action letters for penalty and shortfall cases.

1.3 HOW TO GET IN TOUCH

The following sections provide information on how to obtain support for the documentation and
the software.

1.3.1 Documentation Support

NSE welcomes your comments and suggestions on the quality and usefulness of this document.
For any questions, comments, or suggestions on the documentation, you can contact us at:
National Stock Exchange of India Limited.

Exchange Plaza, Block G,

Bandra-Kurla Complex, Bandra (East),

Mumbai — 400051

Tel — 022-26598100

1.3.2 Customer Support
If you have any problems, questions, comments, or suggestions regarding Electronic Member
Interface User module, contact us at the address mentioned above. While contacting customer
support, have the following information ready:

e Your NAME, Email address, phone number and FAX number

e The type of hardware including the server configuration and network hardware, if

available
e The version of Electronic Member Interface User Module
e The name and version of the operating system

User Manual Page 3 of 30




NSEIL COMPANY CONFIDENTIAL

2. Getting Started

In this chapter, you will learn about “’Half Yearly Submission’ module.

2.1 STARTING
The module has been created on ENIT-NEW-COMPLIANCE.

The Member needs to provide access to the new service to the compliance users for accessing
above modules. This access to the new service can be given using Admin user provided to the
Member.

To start the ‘Electronic Member Interface’ portal, Member first needs to go log in to Member
Portal using the ‘Userld, Member Code and Password’.

Then he needs to go to ‘ENIT NEW COMPLIANCE’ tab to get the access. It is advisable to use
Internet Explorer -11 (IE11) or higher versions of IE.

To start the electronic member interface user module
1. Open Internet Explorer browser from the desktop.
2. Type https://www.connect2nse.com/MemberPortal/home.jsp in the address bar and then
click the
Go button from the browser.
3. NSE Member Portal Login screen gets launched as below:

QONSE o

After entering the credentials, user needs to clicks on ‘Submit’ button to login.

Userld v" Type the appropriate Userid in this
field.

v This field is alphanumeric.
v This field is mandatory.
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Member
Code

Type the appropriate member code of
the user in this field.

This field is numeric only.

This field should accept 5 digit correct
member code.

This field is mandatory.

Password

Type correct password in this field.

This field accepts alphanumeric &
special characters.

This field is mandatory.

4. When user logs in, then following screen will be displayed:

o1

| Cire
BiirgVenrbasip®  \SOOL  Podicss * | hwestr ©  Servioes & Craters *

ulrs | Holidays | Regufations | TestMarkst etalls | FAGs | Contact Us

6. When Member opens ‘ENIT NEW COMPLIANES’ tab, the main screen

open:

/
IMPORTANT NOTIFICATION ON SECURITY CONFIGURATION
Uzer manual.Two factor Authentoation

8 e Rolle | 2iCungerwd | - [TiTheme @ | Blspoa

L Senveee
D e
| 160 Dashbuaed.
Extranet Downloads
@mpliance Tracker
Bikng Dowrloadz
= Oradars

1 Rogistor for Greultars not

‘Dashboard’ gets
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Member Code

Member Name -

GSTIN Information
ENTITY

National Stock Exchange of India Limited

National Securities Clearing Corporation of India Limited

Address

G-Block, Exchange Plaza, BKC, Bandra (E}, Mumbai,
Maharashtra-400051

G-Block, Exchange Plaza, BKC, Bandra (E}, Mumbai,
Maharashtra-400051

Provisional GST Id

2TARACNI797LIZO

2TAMACNZ642L1ZE

ARN Number

AA271216007256G

AA271216007418C

Members are requested to follow Escalation Matrix as given below for the service related Queryfissues on the Leased Line managed by Sify Technologies Ltd.

Criticality

Level 1

Level 2

Level 3
Level 4

Level 5

Alerts

Contact Number

18004199963

9841264447

9818784467
9884968619

9884070474

No Records Found.

Email id

nse.servicedesk@sifycorp.com
noc@sifycorp.com

senthil.saravanan@sifycorp.com

shankar. yadav@sifycorp.com

pillai. pramod@sifycorp.com

joseph.abraham(@sifycorp.com

Reminders

Contact person

Help desk Team

Senthil Saravanan Assitant manager
GNOC)

Shankar Yadav(Senior Manager GNOC)
pramod Pillai(AGM Network Operations)

Joseph Abraham(AVP Network Operations)

No Records Found.

When no records are available, then it will show ‘No Records Found’.

PAN

ARACNITSTL

AAACNZ642L

Priority

Immediate

1 Hour

2 Hour
3 Hour

4 Hour
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2.2 ELECTRONIC MEMBER INTERFACE

To navigate your way in the Electronic Member Interface (User), a proper understanding of the
interface is essential. This section illustrates the various parts of the Electronic Member Interface

(User) and their uses.

Schestnilon e Statun

o i 1 TOUN

Submission Alerts

Module Nore Sutersavion Date Statm

2.2.1 Navigation Bar

Reminders

Roguent 1D Modue Name Subminsion Dete Statan

No records found

Page 1 o0 o ey v Ma records Lo vie

Submission Reminders

Sauple Narom Seshesdssion (e Status

The navigation bar displays the various options available in the Electronic Member Interface

(User).

On clicking on ‘Compliance’ module, ‘Half Yearly Networth Submission” module is available:

Alerts
Client Funding
[P e —— Sabrmivion [wte S2atuy
Quirtedty Complinnse
Kary Management Parionnel

|.I.II| Tty Hagvarth Subanbaion b fﬂund

Rerminders

Rt 1 Mestule Mam Subminsion Dabs Slafen

Mo records found

Page 1 o L B DD 6 10 whis
Submizsion Alerts Submizsion Reminders
Mcxiuie e Subminuion Dule Sratus Wacturbe Harre Sustirshalon Date Seatn
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‘Half Yearly Networth Submission’ module contains:

e Half Yearly Networth Submission
e Penalty Preview
e Half Yearly Networth MIS

3. COMPLIANCES

3.1 HALF YEARLY NETWORTH SUBMISSION

‘Half Yearly Networth Submission’ module helps the Member to submit the half yearly
networth certificate, to view it in the MIS, to view the penalty report, to download the approved
penalty letters.

3.1.1 Half Yearly Networth Submission

Using ‘Half Yearly Networth Submission’ module, Member is able to submit their half yearly
networth certificate to the exchange for the applicable current half yearly period.

Login with correct member credentials.

Click on ‘Compliances’.

Go to ‘Half Yearly Networth Submission’ module.

Select ‘Half Yearly Networth Submission’ and click on it.

Mo

Alerts ‘. § Rerminders

[ FUTUTY - T——— o Sobmbviion Dete Satus Rt 1D Mestute Mamse Subminsion Date Slaten

o et iy « OO Mo records found

Mt ‘Toarty HartvarsrL b WIS

Page 1 of O s b kil Mo records (o vie

Subeizsion Alerts Submisyion Remingders

it Hlares Sigberias e Date St Matujbe Haime Sghashiibon Date Sratut
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On clicking, below page will get open:

HALF YEARLY NETWORTH

A 0 Dane™ " Hases ol LA Firm
Mombsenitip Ho. o Lortfying Mothedd of Lomputation of n
¥ el WrTh
ol B, Upbaeaad Saetofoinl iy 0 f B
Hepbe B Cort i b
gl aion

Here, ‘Member Name, Member Code & As on Date’ fields are auto populated and disabled
fields.

‘Name of CA Firm, Membership No. of Certifying CA’ are editable blank fields.

‘Name of CA Firm’ should accept maximum 50 characters while ‘Membership No. of
Certifying CA’ should accept maximum 30 characters.

‘Method of Computation of Net Worth’ is a dropdown option. The general options available
are:

e Dr. L. C. Gupta Method
e RBI Method

The method types get allocated to each member depending on the respective constitution of the
member etc.

If the Member is assigned for Dr. L.C. Gupta Method, then no other method types will be
displayed to the member. When the Member is any Bank, then both Dr. L.C. Gupta Method &
RBI method will be displayed to him.

‘Upload Scanned copy of Networth Certificate & Computation’ is a browse field. It accepts
below document types:
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pdf
Jpeg
Jpg
.doc
.docx
.Zip
tif
1z
rar

YVVVYVVYVYYVYY

‘Compute Networth’ is a button, helps the Member to generate the form such that Member can
enter the amount to submit his networth to the exchange.

[A] When mandatory fields are kept blank:

When the mandatory fields are kept blank & Member clicks on ‘Compute Networth’ button, the
mandatory fields will get highlighted with red error alert icon, showing the errors for each

mandatory field as below:

HALF YEARLY METWORTH
Merber Hame " Brenbers Lode

B O Date™ o - Hamse of CA Flrm.

ieiiribdgs s, o Cortifying M| e o Comennntion of Ben
" .

Wk

Chiudar Bt Uphaand o dewned Dy
Hebeorth Cortificate &
Comgeatation”

[B] When invalid file is uploaded:

When Member uploads file having invalid format & clicks on ‘Compute Networth’ button, then

it will show the correct error alert as below:

B uariay .ﬂl
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HALF YEARLY NETWORTH
Memder Name AN 10 Pembec Code 12
As On Date” 33 Mar- 2017 Name of CA Firm st
Mendierivip Mo, of Cortifiytng YI34%eTeY Bt ol Commt atian of Mot DR L.C. CADTA MCTHOO
@ Wt
Cheoular Raf. P Upload Scanmed copy of [
v A ' p Corti estF Bes ACUMEN .
Chroutar nd. S48 (R, NAE/MIM TS dated Septamber 04, 200 N e naTa T mn_m.
Computation”
o

1. Attachments coly W 041 Joeg) Jog/ S0c! . Socal 297 2T T2l o are pecmitted.

ML Copyright ) N

[C] When member is not eligible:

When any Member is not eligible but still he accesses Half Yearly Submission module to submit
his networth, then below error alert will be displayed to him:

When Member clicks on OK button, he will get navigated to the dashboard & hence non eligible
Member will not be able to file his half yearly networth to the exchange.

[D] When member enters valid details & valid file:

When Member enters valid details & uploads a correct file & clicks on ‘Compute Networth’
button, the form gets generated depending on the method selected for computing his networth.
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The forms generated depending on the methods selected/assigned to the member are as below:

= Dr.L.C.Gupta Method -

When Member selects the Dr.L.C.Gupta Method, its respective circular ref. no. gets auto
populated & on computing the networth, the form with all editable numeric fields gets displayed
as below:

HALF YEARLY METWORTH

Baervderd Marw- Wembepr Code
AMDLTD, L LEE]

Rt i i - *

ALSALS AN ADADA,

s e Dby T - Haeme of 8 Firm *

Bamberinip Fo. of Cartiiying . . Method of Comgastation of Met

Ch* Worth*

Klrowler el . i et S TS dated St (. 20K Upboad fcanned copy of
Mot Carthlicate &
Corapraitalion

=

1. Artschmenty only in ot jpeg . g doc doce T gips BT, T2/ rar ane pemalte:

Dr. L.C. Gupta Method latest Circular Mo, 541(Ref. NSESMEM/ 7835 dated September 06.2006)

Particulars Amount(Rs. in absolute figure) Particulars Amount(Rs. in absolute figure) 1
Capital + Free Reserves Non-allowable assets viz.
Capital1® 0.00 Fixed Assets’ 0.00
Free Reserves® 0.00 Pledged Securities 0.00
Member's Card* 0.00
Non-allowable securities (unlisted securities)” 0.00
Bad deliveries™ 0.00
Doubtful Debts and Advances® 0.00
Prepaid expenses, losses 0.00
Intangible Assets* 0.00
Marketable securitiss® 0.00
30% of Marketable securities 0.00
Capital + Free Reserves (A) 0.00 Total (Non-allowable assets viz) (B) 0.00
™
NetWorth (A-B) 9
RESET
~ B
NSE Copyright (c) 2016 v
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The part at left side is considered as ‘A’ & part at right hand side is considered as ‘B’. The
Networth is calculated as [A-B]

The fields which are seen as grey coloured are auto populated showing the calculation based on
the entered amount.

‘Reset’ button allows Member to reset all the entered values back to 0.00
‘Save’ button helps Member to save the entered values. But it does not submit the form to the

exchange. Hence member must clicks on only ‘Submit to Exchange’ button. When user saves
the details then only ‘Submit to Exchange’ button will get enabled:

0 Saved successfully.

Free Reserves™ Pledged Securities”

§9898.00 | 888.00

Member's Card® ‘ 98.00

Non-allowable securities (unlisted securities)” ‘ 98.00

Bad deliveries® ‘ 3.00

Doubtful Debts and Advances™

Prepaid expenses, losses” ‘ 8.00

Intangible Assets* ‘ 98.00

Marketable securities’ ‘ 98.00

30% of Marketable securities ‘ 29.4

|
|
|
|
| 85.00 |
|
|
|
|
|

Capital + Free Reserves (A) 93887 | Total (Non-allowable assets viz) (B) ‘ 1405.4

NetWorth (A-B) | o

save [ETRE SUBMIT TO BXCHANGE

NSE Copyright (c) 2016 ¥
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When Member clicks on ‘Submit to Exchange’ button, ‘Submit to Exchange’ pop will get
open as below:

SUBMIT TO EXCHAMNGE

A
Moe: Flassa Ched b e Ball sty metwoeth subemision detsds bebe sebmining 0nds the 50 s submimed samie

cannal sddmoditgieleds Mo delaib. o pleave confim Before submBing the detsls io b exchangs.

e,

St Shock Dt furgs of Rci B

Frey f wil il 19 irid 0P 0 ACSEADDAR U T g O o 70 2011 ) s dmrmvrpaces o it yopaiy P G o0

i 8 por? of confrung membeniie rorma. Pieine S s hed Perea 8 scared Daoy oF B T Tearty Nefeor T and Fae domeutation
Tewd

VT DO A P Lol £ 00 OF P BT Vol AT ) T Pl L P S i (bl { ) B ok P
Actountart’ Compdny Sacretary, Wl undirtsie Sl Fu Setal Croved 1o B esshungs 5ne 35 pr F oSl sts chisresd by o and

from and cormct

Tha orgr gy of refes cetior ard B compuaton @ svadatie Wi etk eoukd Se made Tusiates o B eschange o and
et el

Viurs Ay
for CORPOAATICON B

[

M OF Pl (R WA PR & M
€

‘Submit to Exchange’ pop up is having below mandatory fields:

| agree

Name of the person whose signature is affixed
Designation of the person whose signature is affixed
Mobile / phone no.

Email id for further communication

ok wbdPE
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SUBMIT TO EXCHAMNGE

iy WAy
for CORPTRATRON Dbt

| M

hama of 1 pRror BSC RgRatre | et

Uriipshish i P e wieinch b 3 el

(S

Ermail o for Wrfee pommwrssston

When Member selects ‘I Agree’, then “Certify’ button will get enabled as below:

SUBMIT TO EXCHANGE

Woury iy
for CORPOALTION BN

1 Agres

Riarma of Bl PN oM BgRatos | 2t
MBI O I BASR0R WRd St . B
Mokl | phors ro:

Erid ] K L ¢ dryrurss s

When Remaining fields are kept blank & Member clicks on Certify, a generic error alert ‘Form
Validation Failed’ will be displayed highlighting the mandatory fields with red error icons at the
background as below:

User Manual Page 15 of 30




NSEIL COMPANY CONFIDENTIAL

SUBMIT TO EXCHANGE

o At
o DORPORATION BN

CLE

MaTE S gt miie S AN form validation Talled

When Member enters invalid details, then one by one, error alerts will be displayed for each
field.

‘Name of the person whose signature is affixed & Designation of the person whose
signature is affixed’ fields should accept maximum 50 characters.

‘Mobile / phone no’ field should accept maximum 15 digits.
‘Email id for further communication’ field should accept maximum 50 characters. On this
email id, Member will receive all the updates & file when there is shortfall or the request is

accepted / rejected.

When Member enters all valid details & clicks on Certify button, digital certificate selection
window will get open:

bty Bagiron
SUBMIT TO EXCHY I

Lot (i Dbl e
o ey iy pa b 4 gkl et i e Froms pelabin o e compie ) w per b

o CEAPORATICH fLAM

e Ty | e iy | Faprws Cw |
A B R e L ik o WAT SRS N

Sk o T R arg
T of P s
A ! e

[l Vs ' e P corvems o ot dighel oot [T
E e e | oy

Tairecd I Careed
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SUBMIT TO EXCHANGE

o easy
T CORPORATIN BANK

LR

e L

R e ——

Cwagramor o e (arvin wrine »l

MaT / prene 16 ;'k Fawen Sagrng Comgietnd ¥ Kindly Subvmt The fomn

Emt 0 W T (A E St

<

On Selecting OK button, Submit button gets enabled as below:

SUBMIT TO EXCHANGE

Yo ey
W CORPORATION AN

® 1agee
Name of 0 SONI0N WAOW BORILIE & St o
Dosegration of T Lersin ohom 49ranse 4 SRl

Tew Aranyn

T WSSO

Tt @ Yor Soter communcaton

Mol_ioovermBvendor me to

When Member clicks on Submit, a reference no will get generated as below:
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Confirmation

The refocence 0o, 123 MALF_NET/0417/434
has been Submitted successfully.

The format of the reference no = Member ID/HALF_NET/0417/generated reference no.

» If the Networth calculated is less than the required one, then it is treated as ‘ShortFall’
reported.

In such cases, when Member submits it to exchange, Member will get a shortfall letter in his
entered email id. The letter will have all the details regarding the same as follow:

FILE HOME SEND / RECEIVE FOLDER VIEW ENTERPRISE VAULT

= B lgnore x Q@- @)g;tm FNEWTSC & To Manager : @‘ EI ﬁ 9 === |>
N

N %2 Clean Up - o R Team Email v Done Move Rois Onohicte | Umeed/ Categarize Fol [ Address Book
lew  New lete  Reply Reply Forwar # - love Rules OneMote Unre tegorize Follow )
Email hems~ 45 Junk~ Al EfMorer | RReoly&bele  # CraateNew  [5] M2 T Read o Upe Y Filter Email -
New Delete. Respond Quick Steps. [ Move Tags Find ~

3 Reply €2 Reply All (3} Forward G5 1M

Al Unread i E Fri14-04-2017 11:05
“ Tosay enit_noreply@nse.co.in
= v "Shortfall in networth reported as on 31-Mar-2017."

11:05

RSS Feeds

g P To M Sachi Govekar
S
% L  Message  FXjshortfall.pdf (5 KE]
1. 0930
P
L "Please find attachment. For Further details kindly contact to ive Regional Office. This is aut: d mail. Please do not reply to this Email
1 09:30 m"
P
I
1. 0930
P
L.
1 09:30
P
I
1. 0930
P
L.
1 09:30

1 (2 enit_noreply@nse.co.in ‘Delayed/No submission of Mandatory Half Yearly Networth Submission™ [B n “
P

Mail Calendar People Tasks -
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In addition to that, a shortfall pop up named as ‘Networth Shortfall Reason’ will be displayed
to him after certifying & submitting it.

Hatworth ahortfall reason

As soon as this Shortfall Reason pop up is launched, at the background page, a mailed letter of
shortfall hyperlink gets displayed wherein the member is asked to submit the revised networth
certificate meeting the minimum networth criteria in order to avoid disciplinary actions.

Here, the ‘Shortfall Reason’ field is a mandatory field.

‘Add Files’ button enables Member to upload more than one file as below:
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Upload field is a non-mandatory field.

When Member clicks on the ‘Submit’ button, the shortfall submitted pop up will be displayed as
below:

A 5ectioll repceted. Submit revived networth
P> 3

&
critecia i 15 das,

When Member clicks on ‘OK” button, a new pop up asking the member to submit the revised
networth meeting the networth criteria will be displayed. Member needs to provide the Revised
Submission Certificate within 15 days by attaching the certificate.

User Manual Page 20 of 30




NSEIL COMPANY CONFIDENTIAL

Upload Revised Networth for Shortfall

Upload Revised Networth Certificate:* -
Choose File | No file chosen

Note: Attachments only in _paf/ jpeq/ jpg/.doc/.docx/ Zip/ tiff. 72/ rar are permitted.

SUBMIT

When shortfall is reported, the status for the submitted request will be ‘Rejected’. When member
provides the revised certificate the status will get changed to ‘Revised’.

» When the submitted networth value has a variation of 25% or more as compared to the
previously submitted networth, then Member will get the pop up ‘Reason for 25%
variation from last year networth’ as follow:

Rexson for 25% or mone variation from last year's networth

O G TG RN

AR S O Pl Y S SEEN B B0 T A B e

Here also, ‘25% differ reason’ is a mandatory field.

‘Add Files’ button enables Member to upload more than one file as below:
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Reason for 25% or mone variation from last year's networth

O G TG RN

o
v AR ISR Oy I SO Py B0 000! SEEN e B TR AN BN TN

Upload field is a non-mandatory field.

When Member submits the 25% or more variation reason, the reason will be visible which is
non-editable to the member as below:

HAaLF YEARLY NETWORTH

Merritas Harrer ABE Lid Mralery Lo 1FHE

Redevince e £ 123 FHALF_MET /04177437

v [ "
Az 0m Doty Ji-mar.- 207 ol A Flrm Rest e

Mamdarikip Ma. of Cartiying Bipthod of Compantation of Mak

L LC O HODH

n 1FAASETEY i, L. GUEFTA MET
Chrowlar Rel, v - Uphisaad Teaswed copy of C i s, i

i | R JMERLT TR 9 :

Chroglar ng, Sd) (Red, WIE/MERTEES dabed Soptember 06, 200 i e

Computation”

15% variation reason from

% % i

el

L L

1. Adtwchemanay coly b o7 fpeg b docd dace! Tigd Y, TE e e peritted.

Once the details are finally submitted to the exchange, then all buttons will get disappeared &
form will get disabled.

When the 25% or more variation reason is submitted, the status to the member will be seen as
‘New’ or ‘Revised’ as the case maybe.
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= RBI Method -

RBI Method is assigned to the Bank.

When Member selects the RBI Method, the related circular reference no. gets auto populated as

follow:

HALF YEARLY NETWORTH
-
At Oy Dt

B . f

Circalar Rel.

b Cosde

Mvr ol Lk Flirmn *

Marthod of Computation of
Het Warth” & LC. GLPTS METH

Upslaad eraunend gy of T
Metessth Citificane
et

Browe... |

Hobe:

1. ArRthes i b 0 e A e BTN REL PR e et

WL Copyyright [c] T014

HALF YEARLY METWORTH

Mermbee Marren Bty Lot

i O Bial® T Parsa ol i3k Flrm

Mawnbsrahip Mo of Certitying Barthod of Computation of Bl et -

L P Wirth®

Chrcullar Rel, . ey - B E Wpkeaad Sranrard sogey o

rowlar He. WSE/ COMPI ) Dapeeebosad Rl i, WSEJCL " s [ .

Wstwarh Ceriiicans ke herpiublic Picturey damole Pictureyith _Brosse.. |
Comgatation™

Hatee

i, ctachmeniy ondy in o), g, Jpgd Goc Socr_Tipd T R e e permaitied

AL Coprright 2] 1414

When Member clicks on ‘Compute networth’ button, below editable form will get generated:
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RBI Circular No. NSE/COMP/2010/53 Download Ref No. NSE/COMP/ 14940 dated June 7, 2010

A REI Amount : *

0
SAVE
SUBMIT TO EXCHANGE

NSE Copyright (c) 2016 v

Here, when user enters less than 500 cr. In the ‘RBI Amount’ field, a correct error alert will
displayed:

A Amount should not be less than 500cr.

Ok |

When the Member submits the half yearly networth, the same will get reflected in the ‘Half
Yearly MIS’ module viewable from member’s end. This is described later in the manual.
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3.1.2 Penalty Preview

Penalty Preview facilitates Member to view the penalty report and to download the approved
penalty letters.

1. Login with correct member credentials.
2. Click on ‘Compliances’.
3. Go to ‘Half Yearly Networth Submission” module.
4. Select ‘Penalty Preview’ and click on
Alerts :::I:F\.I-:-: . Reminders
Roquest B pose e iy Experisd Porsen o Smbmbnion Dete Stabu Beguent 1D Moxiuie Mame Subsminion Dube Slaten
Feymsmmm—nr— " found Mo records found

S0 TR Sugpesrvis kon

Deirec oo et aily

$akin Rupaont

Hald ‘iarty Hestworth Scbesisvion | Hall Vearly Metrarth Submiiaion
Fueralty Prode

Hall Viarky Meteah M5
Page 1 ol = e B - M repords 10 v

Submizsion &lerts Submizsion Reminders

Mrmiute My Subminivion Dale Sabw Madule Hurrss Sasbsemhiiion [wte Seatui

The ‘Penalty Preview’ screen will be displayed as below:

Half Yearly Networth Penalty Preview

Miwan Hars Bt (il
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‘Member Name, Member Code’ are the auto populated disabled fields.

‘Period’ is a dropdown option having all half yearly periods.

‘Month’ is also a dropdown option for selection of the month.

‘Search’ button enables Member to search for the all penalty reports preview.
‘Reset’ button enables Member to reset all the entered values to their default values.

When user keeps all the fields default & clicks on Search button, it will load a default MIS
Report:

Half Yearly Metworth Penalty Preview
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Member is able to view only approved status in this module.
The approved request will also give the Member to download the approval letter.

Member is able to save the letter by clicking on the download button available:
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Half Yearly Metworth Penalty Preview
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The generated letter will be in PDF format.

3.1.3 Half Yearly MIS

‘Half Yearly MIS’ module helps Member to view the submitted certificates & their status. He
can also filter the MIS using the status option provided.

Login with correct member credentials.
Click on ‘Compliances’.

Go to ‘Half Yearly Submission” module.
Select ‘Half Yearly MIS’ and click on it.
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When Member selects the Half Yearly MIS, below screen will be displayed:

HALF YEARLY NETWORTH MIS
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Here, ‘Member Name & Member Code’ fields are auto populated & disabled.

‘Reference No’ is a blank text field. It should accept maximum 25 characters. It will help
member to search using the reference no.

Member must be able to filter the MIS using ‘Reference no. & Status’ fields.

‘Status’ is a dropdown options. It consists of following options:

e New

e Revised

e Approved
e Rejected

1. New: When the member submits the networth for the first time without a shortfall, then
the status will be displayed as ‘New’. Even if there exists a 25% or more variation, still
the status will be displayed as ‘New’.
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2. Revised: When the member submits the revised networth after any rejection, then the
status will be displayed as ‘Revised’.

3. Approved: When Exchange approves the submitted details, the status will get changed to
‘Approved’. When the request is approved by the Exchange, member will receive the
approved status with the reference no in the email-id provided by him to the exchange.

4. Rejected: When the member reports a shortfall in the networth, the status for such
request will be shown as ‘Rejected’. Even when the Exchange rejects the submitted
request, that time also member will see the status as ‘Rejected’. When Exchange rejects
the request, member will receive the rejected status with the rejected reason in the email-
id provided by him to the exchange.

When member can resubmit the details in case of a rejection.

HALF YEARLY NETWORTH MIS
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To resubmit the request, member needs to click on the reference no. When he clicks on
the reference no, half yearly submission form with previously submitted values will be
displayed. The numeric fields will get enabled for the member to enter the amount such
that member is enabled to resubmit the form.

When member resubmits the request, the reference no will not get changed. It will remain
the same, but the status will get changed to ‘Revised’ which will later be changed to
‘Rejected’ or Approved by the Exchange.
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HALF YEARLY NETWORTH MIS

Kefererme W

v
e
Conde USRS Wt et (WP o 4 " Reterene N
- —_—th o ~
- O LC. GAPTA Mr AT MNP Ao LT B L LIRS METMTT
METHOD "~ N as
Page 1 ol View | - 1of 1
User Manual Page 30 of 30




